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28th August 2020 

Return to School Academic Year 2020-21 

 

Dear Parents & Carers, 

I hope that you have been able to enjoy the summer holiday and that you and your families remain safe and 
well. Next week, as we welcome all of our students back to school for the first time since March, I would like to 
extend a special welcome to our new Year 7 students who will join us for the first time on Thursday 3rd 
September for their induction day, which was not able to take place in July. 

The purpose of this letter is to provide both a reminder, and an update to, the school’s plans for reopening for 
all students in September. Throughout the summer, we have undertaken a significant amount of work to 
prepare the school in order to be ready for next week and we are looking forward to them returning, as I am 
sure you are also. I recognise that there will be some parents who will still have some anxieties about sending 
their children back to school, however, I would encourage you all to send you child to school as the risk of 
missing out ion face to face education poses more long term risks to children. As I explained in July, the school 
will be adopting and implementing the systems of control as recommended by PHE, (minimising contact and 
mixing; frequent washing or sanitising of hands; ensuring good respiratory hygiene; and enhanced cleaning, 
including frequently touched surfaces), that will minimise transmission and risk of infection. Please ready the 
short attached leaflet for parents provided by the Department for Education or click here, for more 
information. 

In recent weeks there has been a lot of debate about the wearing of face masks by secondary school children 
following the latest WHO advice who now advise that “children aged 12 and over should wear a mask under 
the same conditions as adults, in particular when they cannot guarantee at least a 1-metre distance from 
others and there is widespread transmission in the area. 
 
Following this announcement, the government announced have made the wearing of face masks compulsory 
in schools where local restrictions apply and given secondary schools and trusts the discretion to require face 
coverings in schools in communal areas where social distancing is difficult to manage (for example in corridors 
and other small enclosed spaces).  
 
Having considered this in relation to our own school facilities, particularly due to our narrow corridors, the 
school has taken the decision that we will require all students and staff to wear face mask or covering when 
moving through internal corridors and stairways, and also whilst lining up and purchasing food from the Café. 
Face masks will be taken off when students have sat down at their desk for their lesson, or when the sit down 
to eat their food after purchasing it from the Café. As per government guidance however, the expectation is 
that students will not wear face masks during lessons. Face coverings must be worn correctly - this requires 
cleaning of hands before and after touching, including removing or putting them on, and the safe storage in 
individual, sealable plastic bags between use. This decision has been taken to ensure that we can provide an 
environment which minimises risks for students and staff so that they can enjoy their learning. Teacher will 
remind students to put on their face protection as they leave each class, but we also expect our students to 
develop a sense of moral responsibility and wear their face protection correctly at all time when required to do 
so without the need for reminders, just as they would their school uniform.  
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Induction & Preparation Days 

This year, the start of term will be a slightly different format to previous years. Year 7 Induction for new 
students will take place on Thursday 3rd September when they will be the only students on the school site. 
Then on on Friday 4th September, all year groups, including Year 7, will have a staggered induction session, 
to welcome the students back and also to establish the expectations, changes to daily routines, and systems 
of controls that are required to be in place to mitigate against the potential transmission of the Covid-19 virus. 
During these induction sessions pastoral staff will focus on welcoming back those students who have not yet 
returned to school, cover necessary health and safety information and provide timetable information and new 
routines for the year ahead.   

Friday 4th September 

Year 7 

Year 7s will continue their induction and years 8-13 will have time with their tutors - 
wellbeing check-in, reconnecting with each other, procedures, expectations, hygiene 
routines, timetables. 

 

Start at 9.30 am and finish at 1.00 12.00-12.30 lunch 

12.30 online assembly led by Peter 

dismiss at 1.00 pm 

Year 8 Start at 10.30 and finish at 12.30; pupils are able to use the Café in accordance with 
the new lining up procedures up until 1:00 pm and then depart. 

Year 9 Start at 10.30 and finish at 12.30; pupils are able to use the canteen in accordance 
with the new lining up procedures up until 1:00 pm and then depart. 

Year 10 Start at 10.30 and finish at 12.30; pupils are able to use the canteen in accordance 
with the new lining up procedures up until 1pm and then depart. 

Year 11 Start at 9:00 am and finish at 11.00 am and then depart. 

Year 12 & 13 Start at 9:00 am and finish at 11.00 am and then depart. 

Daily timetable 

The school has considered which steps can be practically implemented that will be able to be both sustained 
and reduce the mixing of students during the course of the school day. We believe we can minimise a 
significant amount of mixing of students by adopting a new daily timetable which staggers morning break and 
lunch.  

The diagram below sets out how this can be achieved by having different break and lunch sessions for the 
lower (KS3) school and Upper and Senior (KS4 & 5). Lessons still remain 60 minutes in length and whilst 
students will have a slightly shorter lunch of 35 minutes, there will only be half of the school on lunch 
providing better access the Café and recreation space. 
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Period 1 now starts at 8:45 and is a lesson and not tutor time as in previous years. It is even more important 
that students are punctual to school and arrive in good time, at least 5 minutes before the start of Period 1.  

 

Student expectations  

Students must only attend school if they or a member of their household do not have COVID-19 related 
symptoms.  

On arrival at school, students will be met by senior staff and reminded of the procedures for the day before 
being directed towards their Year Group gathering area where students will wait until it is time for the first 
lesson of the day. A bell will ring to identify moving into class. 

When attending school, students must follow the rules and expectations outlined below. This will help to 
maintain the health and wellbeing of everyone in our school and wider community.  

• Arrive to school promptly, at least 5 minutes before the start of Period 1 and move to their specific 
dedicated Year Group area.  

• At the end of the school day, students should leave promptly and must not congregate in or around 
school at the end of the day.  

• On arrival to school students should wash their hands, preferably with soap and water. They are also 
advised to carry their own hand sanitiser to enable them to sanitise regularly during the day. 

• Students must follow the one-way systems in operation along corridors, stairways and footpaths 
around the school. 

• Students must avoid physical contact at all times. No hugs, shaking hands etc.  
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• In the classroom, students will be directed to a seat by the teacher and they must remain in that 
place for the duration of the lesson. 

• Students will sit facing the front of the class. 
• At lunchtime, if students are using the Café, they will be required to queue wearing face masks, 

maintain a safe distance and use the hand sanitiser station prior to entry  
• Students must maintain a safe distance from others wherever possible during all breaks and wear a 

face mask when moving along corridors 
• Students must not share belongings (stationery, food etc) with others.  
• Exercise books will not be collected in by teachers for marking. Assessment and feedback will be 

undertaken by other methods which may include the use of Google Classrooms, verbal and 
electronic annotation of student work. 

• Students must only use the toilets designated for their year group.  
• In IT rooms, students will be provided with equipment to wipe and sanitise the keyboard and mouse 

at the start and end of each session.  
• Students must adhere to additional behaviour expectations to ensure the potential transmission of 

Covid-19 is minimised at all times. 
• Prior to students entering a teaching base, they should use the hand sanitising units located near the 

entrance to each block, the provision available in each classroom. 
• Visible markings on floors, walkways and corridors are present to help to help maintain a safe 

distance wherever possible.  

Signage reminding students and staff of the importance of maintaining good hygiene procedures have also 
been placed in appropriate and clearly visible locations. 

Public Health England have made clear the System of Control schools need to adopt that will minimise the 
transmission of Covid-19 and, and where necessary respond to a suspected or confirmed case. The following 
are systems of controls that, when implemented, create an inherently safer environment for everyone, where 
the risk of transmission of infection is substantially reduced.  
 
To prevent transmission: 
 

• minimising contact with individuals who are unwell by ensuring that those who have coronavirus 
symptoms, or who have someone in their household who does, must not attend school 

• cleaning hands thoroughly and more often than usual - wash hands thoroughly for 20 seconds 
with running water and soap and dry them thoroughly or use alcohol hand rub or sanitiser ensuring 
that all parts of the hands are covered 

• ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 
• enhanced cleaning, including frequently touched surfaces often; the school has additional 

cleaning staff present on site during the school day to wipe down and clean door handles, stair rails 
and flat surfaces 

• minimising contact and mixing by altering the daily timetable to include staggered break and lunch 
times; creating one-way movements through corridors and footpaths wherever possible. 

 
Movement around school  
 

• All stairways and corridors now have a one-way system. These are indicated by signage around the 
school, must be adhered to by all staff and students. 

• All non-essential movement around school should be avoided. Students will not be allowed to leave a 
lesson mid-session unless there is an extremely compelling reason to do so.  

• Students must continue to practise safe distancing. 
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Uniform 
 
Guidance from PHE and the Government does not suggest any adjustments to school uniform are required. 
Uniforms do not need to be cleaned any more often than usual, nor do they need to be cleaned using 
methods which are different from normal.  
 
Transport 
 
Social distancing has significantly reduced available public transport capacity and we would therefore 
encourage as many students and staff as possible to consider walking or cycling to school wherever 
possible. 
 
Dedicated school transport 
 
Pupils on our dedicated school bus services do not mix with the general public on those journeys and tend to 
be consistent. This means that the advice for passengers on public transport will not apply from the autumn 
term on dedicated transport, although this may change. Our approach to dedicated transport aligns with the 
same principles underpinning the system of controls set out in this document and with the approach being 
adopted for our school. We are working closely with the service provider to ensure these controls are in place 
for September. 
 
Wider public transport 
 
Many of our students normally make extensive use of the wider public transport system, particularly the rail, 
tube and bus network. As we expect that public transport capacity will continue to be constrained in the 
autumn term, particularly in peak times, students should plan accordingly. 
 
Student Attendance expectations 
 
In March when the coronavirus (COVID-19) outbreak was increasing, the Government made clear no parent 
would be penalised or sanctioned for their child’s non-attendance at school. However, now the 
circumstances have changed, and it is vital for all children to return to school to minimise as far as possible 
the longer-term impact of the pandemic on children’s education, wellbeing and wider development. School 
attendance will therefore be mandatory again from the beginning of the autumn term.  
 
We are looking forward to welcoming your children next week and hope that you enjoy the remaining days of 
the summer holiday, 
 
With best wishes, 
 

 
 
Mr Peter Sweeney MA FCCT 
 
Headteacher 
St Joan of Arc Catholic School 
Rickmansworth. WD3 1HG 
 


