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8th June 2020 

Dear Parents, 

I hope you are all keeping safe and well. The recent months have been a very challenging and uncertain time for 
everyone and I thank you for all that you have done to support your children with their home learning whilst also 
trying, in many cases, to manage working from home and keeping family life as normal as possible. I am also 
incredibly grateful for the support you have given to the teachers and to me personally and for the many kind 
messages and gifts you have sent to us all. 
 
I want to share with you today further details about our plans for the return to school for Year 10 students and the 
procedures we expect them to follow for their allotted ‘Tutorial’ sessions. As I have previously mentioned, these 
are not intended to replace, but to supplement the home learning provision that is currently in place and will 
continue to be the main source for the provision of education for all students at St Joan’s for at least the remainder 
of this term. 
 
We plan to reopen the school to Year 10 and Year 12 students from Monday 15th June. However, in order to bring 
the students back to school in a safe and sustainable manner, we are inviting students to come into school in 
smaller groups than usual and on a rota basis. Students will attend a series of tutorials that will provide an 
opportunity to discuss wellbeing, review progress of previous home learning and support the next series of home 
learning sessions.  
 
From Monday 15th June (Week A) through to Thursday 9th July, Year 10 are invited to attend subject tutorials as 
outlined in the schedule below. All students should aim to arrive between 9:45am and 9:55am. They will be met 
by staff at the gate as we would normally do, and students will then be reminded of the procedures for the day 
before being directed towards the covered way where students will have a temperature check taken. Any students 
with a high temperature will be re-checked after a short time and if their temperature continues to provide a high 
reading, they will not be allowed into the tutorials and the school will contact home to notify parents of the next 
steps. 
 
During Week A, students from the two tutor groups will be further split into four smaller teaching groups and each 
will have a tutorial for English, RE, Maths and Science during the course of the day. The grouping for each teaching 
group can be found on the appendix at the end of this document. Students only need to attend on the days their 
tutor group is required in school: 
 

Monday:  Alban and Bede 
Tuesday:  Campion and Clare 
Wednesday:  Francis and More 
Thursday:  Theresa and Ward 

 
Once their final tutorial has ended, students will be dismissed, and they should leave the school site immediately, 
not congregating outside the school entrances, pavements around school, in Rickmansworth, or on the way home. 
This programme will enable adequate time to Year 10 to complete home learning tasks during the remainder of 
the school week. Classrooms for Option subjects will be notified to students via email prior to arrival on Week B. 
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Week B Tutorial 1   10:00 - 
11:00 

Tutorial 2   11:00 - 
12:00 

Tutorial 3   12:30 - 
1:30 

Tutorial 4        1:30 - 
2:30 

Monday:  Alban & Bede Option A Option B Option C Option D 

Tuesday: Campion & Clare Option A Option B Option C Option D 

Wednesday: Francis & More Option A Option B Option C Option D 

Thursday: Theresa & Ward Option A Option B Option C Option D 

 
 
 
 

 Week A 
  

Monday 
Alban & Bede 

AB 

Tuesday 
Campion & Clare 

CC 

Wednesday 
Francis & More 

FM 

Thursday 
Theresa & Ward 

TW 

Subject Room Subject Room Subject Room Subject Room 

Tutorial 1 
10:00 - 
11:00 

English AB1 S21 English CC1 S21 English FM1 S12 English TW1 S21 

English AB2 S26 English CC2 S26 English FM2 S26 English TW2 S26 

R E AB3 S23 R E CC3 S23 R E FM3 S23 R E TW3 S23 

R E AB4 S24 R ECC4 S24 R E FM4 S24 R E TW4 S24 

Tutorial 2 
11:00-12:00 

English AB3 S23 English CC3 S23 English FM3 S23 English TW3 S23 

English AB4 S24 English CC4 S24 English FM4 S24 English TW4 S24 

R E AB1 S21 R E CC1 S21 R E FM1 S12 R E TW1 S21 

R E AB2 S26 R E CC2 S26 R E FM2 S26 R E TW2 S26 

  Lunch Lunch Lunch Lunch 

Tutorial 3 
12:30-1:30 

Ma AB1 S21 Ma CC1 S21 Ma FM 1 S12 Ma TW1 S21 

Ma AB2 S26 Ma CC2 S26 Ma FM2 S26 Ma TW2 S26 

Sci AB3 S23 Sci CC3 S23 Sci FM3 S23 Sci TW3 S23 

Sci AB4 S24 Sci CC4 S24 Sci FM4 S24 Sci TW4 S24 

Tutorial 4 
1:30-2:30 

Ma AB3 S23 Ma CC3 S23 Ma FM3 S23 Ma TW3 S23 

Ma AB4 S24 Ma CC4 S24 Ma FM4 S24 Ma TW4 S24 

Sci AB1 S21 Sci CC1 S21 Sci FM1 S12 Sci TW1 S21 

Sci AB2 S26 Sci CC2 S26 Sci FM2 S26 Sci TW2 S26 
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Our plan for the return of our students is based on several key principles: 
x The safety and well-being of children and staff. 
x Social distancing measures (where possible) for children, staff and parents. 
x Small teaching groups.  
x Enhanced and regular cleaning of the school and resources. 
x Reinforcing good hygiene measures. 
x Clear and consistently applied rules and routines.  

 
In order to maintain social distancing expectations and to minimise the risk of cross infection, we will be separating 
the Year 10 and Year 12 students in small teaching groups for the days they are required to attend and wherever 
possible, once in school they will remain in the same classroom for their tutorials and teachers will move to them 
to further reduce the possibility of mixing whilst on the school premises. Year 12 will be located in the temporary 
Science block and Year 10 will be in the Maths block. Toilet facilities are available in both teaching blocks and 
students should only use these facilities whilst on site. All classrooms have been reorganised to ensure students 
will work one per table. The tables have been distanced to ensure the safety of students and staff can be 
maintained. Once allocated a position upon arrival in the classroom by the teacher, wherever possible, students 
will remain in that place for the duration of tutorials they have scheduled for that day. 
 
Arrival at the school for Year 10 and Year 12 is being staggered, in order to reduce potential congestion at the 
school entrances, reduce the impact where students may need to use public transport and further minimise 
opportunities for students to mix whilst on the school premises. Year 12 should arrive between 9:15am and 9:30am 
and Year 10 between 9:45am and 10:00am. Please do not arrive before these times as students will not be allowed 
onto the school site in advance of these arrival times. Departure times are also staggered for the same reasons. 
 
Students will be expected to wear full school uniform when attending school. 
 
As a result of the Coronavirus pandemic all of us have had to adapt to new expectations regarding interaction with 
our relatives, friends and peers. Students will have to observe higher expectations regarding their respiratory and 
tactile hygiene.  They should not hug, shake hands or share equipment. Students will be expected to observe 
social distancing, both in their classroom and during their limited movement around the school.  This will include 
following all one-way systems that have been implemented.  
 
Students are advised to always carry an anti-bacterial and viral gel on their person at all times.  They must wash 
their hands frequently, following the guidelines illustrated in the toilets, for a minimum of 20 seconds. Deliberate 
and malicious acts, which could lead to a higher risk of transmission and unhygienic behaviour is extremely 
dangerous and will be managed in accordance with our behaviour policy as a serious incident. All students will be 
reminded of expectations by staff to ensure they understand what is expected to ensure that they are safe. 
 
The school Café will be open from Monday 15th June providing freshly prepared ‘grab and go’ items, including 
drinks. Lunchtimes will also be staggered; Year 12 between 11:30am – 12:00 noon; Year 10 between 12:00 noon 
-12:30pm; and for the children of critical workers, between 12:30pm – 1:00pm. Students must have money on their 
accounts as all payments will be cashless, however, the fingerprint system will not be used. For safety, hand 
sanitising units are installed in the Café area and students must use these prior to entering the serving area. All 
food will be consumed within the Café seating area before students will be allowed to move outside the building. 
 
Government guidance suggests that staff working in schools do not require PPE unless they are administering 
critical care. Therefore, the use of PPE in school will be left to the personal choice of individual staff members 



 
 

High Street, Rickmansworth, Hertfordshire WD3 1HG   T: 01923 773881   E: admin@joa.herts.sch.uk 
Headteacher: Mr. Peter Sweeney M.A., FCCT 

 

 
All Saints Catholic Academy Trust Company Number: 7943555   Registered Office: High Street, Rickmansworth, Herts WD3 1HG 

 

during the normal day to day interaction with students. Similarly, should parents wish their child to wear any PPE 
you will be required to provide this for them. Maintaining good hygiene practices is the most effective way of 
reducing the potential to transmit coronavirus. We have also installed a number of hand sanitiser units in 
classrooms and communal areas throughout the school for children and staff to use regularly. 
 
Despite the measures and controls we have put in place around the school to minimise the potential transfer of 
the virus, some parents may still decide not to send their children into school even if their child is in one of the 
returning year groups. This could be for a variety of reasons and it is down to individual families to make this 
decision. The Government has stated that parents who choose to keep their children at home will not be fined or 
suffer other consequences during this re-opening period. If you decide that you are not going to send your child 
into school on the day they are due to attend, you must notify the attendance line as you would do normally as the 
school will be making contact with families whose children do not attend and we have not received any reason for 
their non-attendance. As a reminder, it is extremely important that if you, your child or anyone you live with has the 
following symptoms you must follow guidance to stay at home: 

x A new, continuous cough, and/or  
x A high temperature 

If your child is sick or needs to self-isolate, please report this to us via the attendance line and email 
admin@joa.herts.sch.uk 
 
Finally, I appreciate that there is a lot of information to take on board at this stage but you will appreciate that this 
is a new situation for all of us and our plans may adapt and change over time and I thank you for your continued 
patience and support. 
 
With grateful thanks for your continued support. 

 
 
 
 
 
 
 

Mr Peter Sweeney MA FCCT 
Headteacher 
 
 
 
 
 
 
 
 
 
 
 
 
 


